» In English
> Ha pycckom

Dear colleagues!

In connection with frequently asked questions regarding correct drawing-up of applications, we
would like to inform you, that (in accordance with UNOPS rules), typical application period for
RFQ is 10 days. In case, if 3 applications were not received during this period (upon condition
wide distribution of this information via Websites, e-mail and another channels), application
period is extended for additional 10 days.

It is recommended to use Application form http://baikal.iwlearn.org/en/tenders/how-
to/application-form/at_download/file (pages 3-6)

Some important points:

1) Your application should include a description of approach and methodology of work
implementation which you suppose (it is strongly recommended to follow Terms of
Reference section of RFQ document, otherwise you application could be rejected).
Please, add detailed description (1-2 pages) of that, how you suppose to implement the
work. It is important to demonstrate correlation with Terms of Reference for all points.

2) Indicate at the top of document Case Reference (for example, “Tender RFQ_EMO_2013-
049 “Baikal Information Center (BIC) maintenance, Mongolia”) and name of
organization-applicant

3) An applicant should follow the standard application forms for breakdown of costs and
previous experience form (from RFQ template): different deviations are prevalent
errors.

Breakdown of costs should consist of three parts:

The first table should contain name(s) of all consultants (column “a”), Number of working days
(“b”) for each of them. It is important to indicate reasonable (veridical) rates of Daily fees “c”
and Daily subsistence allowance “d” (which should be used only if field trips are planned). Total
“d” column should be calculated with e = b * (c + d) formula.

The second table with information about price of transportation (tickets) should be completed
also if any trips are planned. Column International/National travels (a) means itineraries for
trips, Cost (c) — price of one ticket.

The third table may contain additional expenses (if any), which could be arise during service
implementation. It is important to indicate detailed information here. For any elements
application should indicate model, quantity (or period of usage) and cost per element in the
first column. Please, avoid general wordings like “stationery”, “phone service”, “heavy metals
standard solution” without additional info about models, costs (or tariffs).

4) The application should contain authorized signature and stamp.
Please, do not hesitate to contact me or Project Office if you have any questions regarding
correct drawing-up of applications.
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YBaxaemblie KoJyieru!
B cBA3M € 4acTO BO3HUKAKOLWMMM BOMPOCAMW NO MPaBUAbHOMY OQPOPMIEHUIO 33SBOK,
coobuiaem, 4to B cooTBeTcTBMM C npasuaamm UNOPS, 3aaBKM HA KOHKYPCbI, OCYLLLECTBAAEMbIE B
dopme RFQ, npuHMMaloTCca B TeYeHUe aecATn aHel. B cnyyae, ecnm 3a aTOT nepuog He byaer
nonyyeHo 3 3aABOK, TEHAEPHbIM Nepunoa npoanaeTca Ha 4ONOAHUTENbHbIN nepuog, - 10 gHen.
Mpu odopmneHnn cmeT cnepyeT CTPOro npuaepxmsatbca GOpPMbl, NPUBELEHHOM B
pacnpocTpaHaemom RFQ AOKymeHTe (3TO 04YeHb pacnpoCcTpaHeHHas OWNbKa).
PekomeHayetca ucnonb3osatb dopmy 3assku:  http://baikal.iwlearn.org/en/tenders/how-
to/application-form/at_download/file

3asBKa 40N1KHA COCTOATb U3 TPEX YacTeu:

1) [OdeTanusupoBaHHOe OMucaHWe npegnaraemon  MeTogoNnorMm U NoaxogoB K
BbINOJIHEHUIO PaboTbl (peKomeHAayeTca cnefoBaTb TeXHUMYecKoMy 3agaHus (Terms of
reference) gokymeHTa RFQ, B MPOTMBHOM C/ly4ae 3asiBKa MOXKET ObITb OTK/IOHEHA).
Heobxogmmo pobaButb getanbHoe (He meHee 1-2 CTpaHWL) oOnMcaHWe npoLlecca
BbINO/NHEHMUA PabOTbI.

2) CmeTa pacxonos:

MNepBaa Tabauuya gonxkHa obasaTenbHo cogep:katb PO Bcex yyaCTHMKOB npoekTa (cTonbel,
«a»), uncno paboumx gHen AnA Kaxkgoro u3 Hux (ctonbeu “b”). Heobxoammo npmBoauTb
pasyMHble (COOTBETCTBYHOLIME AENCTBUTE/IbHOCTU) 3HAYeHMA CYTOYHOM 3apaboTHOM niaThl
(Daily fee “c”) u cyTouHoro KomaHampoBoyHoro nnaatexa (Daily subsistence allowance “d” —
TONbKO MPU HaANM4YMK KOMaHAMpPoBOK). Ctonbey, Total gonkeH paccuMTbiBaTbcA Mo dopmyne

e=b*(c+d).

Bropaa Tabnuua ¢ nHbopmaumeint o 6uneTax AONKHA 3aNOJHATLCA B TOM C/ly4ae, ecau
npeanonaraeTca HaauuMe KOMaHAMPOBOK. B cTonbue International/National travels (a)
yKa3blBaeTcA MapLlIpyT KOMaHAMpPOBKM, B cTtonbue Quantity (b) mx konuuectso, Cost (c) —
CTOMMOCTb O4HOro buneta gas [AaHHOrO MapLupyTa.

B TpeTbeit Tabanue MOXKHO yKasaTb AOMO/HUTENIbHbIE PACXOAbl, KOTOPbIE MOTYT BO3HUKHYTb
npwv BbINONHEHUN PaboT. PeKomeHayeTcA yKasblBaTb 34€eCb AeTasbHYO MHPopmauuto. s
Ntobblx 3/1eMeHTOB B NepBoM CT0/16Le HEOBXOAMMO YKasbiBaTb MOAENb, KOAMYECTBO (Man
nepuosa MUCNoab30BaHMA) U CTOMMOCTb OAHOIO 3N1EMEHTA, @ BO BTOPOM — OOLLYIO CTOMMOCTD.
Heobxogmmo n3beratb 0b6wmx GoOpMynMpPOBOK, TaKUX KaK «KAHLENAPCKUE MPUHAONEKHOCTMY,
«TenedOoHHaA CBA3bY», «CTAHAAPTbI TAMXKE/bIX MeTaNN0B» 6e3 yKazaHUA KOHKPETHbIX MOAeNen 1
cToumocTu (nnu Tapudos).

3) OnucaHuve npeablayliero onbiTa paboTbl (NoxoxKue pPaboTbl, MPOEKTbl C yKaszaHWem
Ha3BaHWs, roaa, CyMMbl).

Ha 3asaBKe 0653aTe/IbHO A0/IXKHbI BbITb NOANWCH, AaTa M NeYaTb
Morkanyicra, He cTecHANTecb cBA3aTbcA ¢ OPUCOM NpoeKTa, ecnn y Bac BO3HWMKHYT ntobble
BOMNPOCHI NO NPaBUAbHOMY 0pOPMAEHMIO 3aABOK.
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